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1. O0mume noJiokeHHus

1.1.Hactosimee  mosioxxeHue 00  HHOOPMALMOHHO-KOHCYJIBTAIIHOHHOM
LneHTpe nocrtyna (nanee — Ilono)keHue) BXOOUT B CTPYKTYPY OpPraHu3aliMOHHBIX
JIOKYMEHTOB ABTOHOMHOH HEKOMMEPYECKOH  OpraHu3aluu Bricurero
O6paszoBanus «MHCTUTYT nenoBoil Kapbepbl» (manee - MHCTUTYT), ompeaenser
OpraHu3allMOHHOE IIOJIOKEHUE OTHENa, IIPUMEHSETCs WMHBIMH CTPYKTYPHBIMH
noapasAeleHUsIMH U pykoBoAcTBoM HMHcTUTyTA.

1.2.TTonoxeHue pa3paboTaHO B COOTBETCTBUHU C:

- @enepanbHbIM 3akoHOM P® ot 29.12.2012 Ne273-®3 «O06 oOpa3oBaHuu B
Poccuiickoii ®enepaun»;

- [Ipukazom MunoOpHayku Poccum ot 05.04.2017 N 301 «O0 yTBEp)KICHUH
[Topsinka opraHM3andud M OCYILECTBIIEHUS 00pa30BaTENIbHOM JIESITENBHOCTH 10
oOpasoBareibHbIM  [poOrpaMMaM  BbiCIIEro  oOpa3oBaHusi —  MporpaMmam
OakanaBpuara, nporpamMMaM  CHELMAJIMTETa,  [OporpaMmaM  MarucTparypbi»
(3apeructpupoBano B Muntocte Poccun 14.07.2017 N 47415;

- Ilpukazom MunucrepctBa oOpa3oBanus U Hayku P® ot 23 aBrycra 2017 1.
N 816 «0O6 yrBepxnenuu llopsaka  npuMeHeHUs]  OpraHU3allUusIMU,
OCYLIECTBISAIOUIMMH 00pa30BaTeNbHYIO JAESTEebHOCTh, JJEKTPOHHOro oOyueHwus,
JMCTaHLMOHHBIX 00pazoBaTeNbHbIX TEXHOJIOTUH npu peanuzanum
00pazoBaTelibHbIX [IPOrPaMM»;

- Ilpukazom MunoOpHayku Poccuu, Munnpocsenienuss Poccun ot
05.08.2020 Ne 885/390 «O mpakTH4ecKOU MOATOTOBKE 00YHAIOIIUXCSI»;

- IlopsinkoM TmpOBeJeHHsI TOCYJapCTBEHHOM HTOTOBOM arrecTtaludd 110
oOpa3oBaTelbHBIM  @pOrpaMMaM  BbICLIEro  o0Opa3oBaHUs -  IIporpaMmam
O6akanaBpuara, IporpaMMaM cllequaliUTeTa MW I[IporpaMMaM MarucTparyphl,
YTBEPMJIEHHBIM TMpukazoM MuHoOpHayku Poccum ot 29.06.2015 Ne 636;
ITpukazom MunobpHayku Poccuu ot 28.04.2016 Ne502 «O BHeceHUH U3MEHEHUH B
NOpPSAI0K NIPOBE/ICHUS rocy/1apCTBEHHOU UTOrOBOH aTTecTalliu o
oOpa3oBaTelbHBIM  TNporpaMMaM  BBICIIEr0o  oOpa3oBaHMsi -  [IporpaMmam
OakanaBpuaTa, MNporpaMMaM CIelLUaJuTeTa M [porpaMMaM MarucTparypel,
yYTBEpKIAEeHHBIM npukazom MunobpHayku Poccuu ot 29 utonsi 2015 r. Ne 636;

YcraBom UHCTHTYTA.

1.3.TTono)xenne ompenensieT Ha3HadyeHHe, 3a1ayd, (QYHKIHH, Mpasa,
OTBETCTBEHHOCTh W OCHOBBI JAESTEIBHOCTH WH(QOPMALHMOHHO-KOHCYJIbTALlHOHHOTO
LEHTpa AOCTYIA.

2.1.MMudopMallMOHHO—KOHCYJIbTALIMOHHBIA LIEHTp nocTyna (mainee — LleHTp)
ABIISETCA CTPYKTYPHBIM NoJipas/elieHueM WuctuTyTa, co3maercs "
JUKBHIMpYeTcs mnpukazoM 1o HMuctutyty. LleHTp He sBisieTcss HOPHIUYECKUM
JIUIIOM U HE MMeeT COOCTBEHHBIX COTPYIHHMKOB.

1.4. CoctaB M YHCIEHHOCTh PAOOTHUKOB LEHTPA ONPEAEISIOTCS LUTATHBIM
pacrnucanuem MHcTutyTa.




1.5.11eHTp HenmocpeACTBEHHO MOIYMHSAETCs Tpe3uaeHTy MHcturyTa.

1.6.1lentp Bo3rnaBmsieT JlMpekTop, Ha3HAYAEMbId Ha JOJDKHOCTH MPUKA30M
npesuneHTa MuctutyTa.

1.7. lupexrop LlenTpa opranusyetr paboTy B COOTBETCTBHH C HACTOSILIHMM
ITosioxkenuem. Jlupexktop llenTpa nomxeH HMETh BbIcilee 0Opa3OBaHHE, CTaK
paboThI IO CIELUATIBHOCTH HE MEHee 5 JIeT.

1.8. PaborHuku LleHTpa Ha3zHauyaloTCsd Ha JOJKHOCTH U OCBOOOMXIAKOTCS OT
NOJDKHOCTEH — mpukaszoM  npesuaeHta  Muctutyta. B3anmmoszameHsieMOCThb
paOOTHHUKOB OT/ENa OMpPeAesSeTCs] UX JOJDKHOCTHBIMHE HHCTPYKLIHUAMHU.

1.9.B cBoeli nestenbHocTU LleHTp pyKkoBoACTBYeTCS:

- Koucrurynueii P@;

- 3akoHomartenbcTBOM  Poccuiickoli  ®Denepauuvu, B TOM yucie
@®enepanbHbiM  3akoHOM oT 29.12.2012 N* 273-®3 «O6 o6pazoBaHuu B
Poccuiickoii @enepaunmn»;

- (enepalbHBIMM TOCYAApCTBEHHBIMU OO0pPA30BaTEIbHBIMU CTaHIApPTaMH
BBICIIIETO 0Opa3oBaHus,

- (enepalbHBIMH T'OCYJapPCTBEHHBIMH 0O0pa30BaTE/NbHBIME CTaHIAPTAMH
cpeJiHero npoQeccHoHalIbHOIO 00pa30BaHus;

- NPHOPHUTETHBIMU HANPABICHUSIMU Pa3BUTUA 00pa30BaTEIbHON CHUCTEMBbI
Poccuiickoii @enepanuu;

- TPYAOBBIM 3aKOHOAATEJILCTBOM;

- YcraBom MHcTHTyTA;

- IMpaBUJIaMU BHYTPEHHEro TPYIOBOTO PacIOpsiIKa;

- TpHKa3aMH M pacloOpsKeHUSIMU PpPYKOBojacTBa WHCTHTYyTa, a TakKe
VHBIMH JIOKaJIbHBIMM akTamMu MHcTHUTYTA;

- H"actosiuM llomoxxeHuem.

2. OcHOBHBIE 32/12a4H

2.2.1lenTp opraHusyercs B LeNAX CO3[aHUs YCJIOBHH st Habopa
abUTypPHUEHTOB, OpoBeNeHUs  NPOPOPHUEHTAUMOHHOHW  paboThl,  OKa3aHHUSA
KOHCYJIbTaTUBHOMN MOMOILM O00y4arolUMCcS HEMOCPEeICTBEHHO B MECTe UX pabOThI
M JKHUTENbCTRA.

2.3.1lenTp oOKaspIBalOT [OMOLIbL IPH OpraHM3alliH  MEePCOHAIBHOIO
COTPOBONK/JEHUA OO0y4YarOIUXCAd B INPEJOCTABICHHHM JOCTyNa B 3JCKTPOHHYIO
MH(pOPMaUMOHHO-00pa3oBarenpHyl0 cpemy MHcTHTyTa, K 00pa3oBaTeibHbLIM
pecypcaM (3JIEKTPOHHO-OMOIIMOTEYHBIM CHCTEMaM, CIIPaBOYHO-HH(POPMALHOHHBIM
cucteMam ['apant u Koncynerantl Intoc) MucTuTyTA.

2.4. ConelcTByeT B MOWCKE PErHOHaNIbHBIX MPOQHUIBHBIX OpPraHU3aldi s

nposereHdss HMHCTHUTYTOM  NpaKTHYeCKOW MOATOTOBKH IO  pPEaln3yeMBbIM




o0pa3oBaTenbHBIM MporpamMMam BbICLIEr0 0Opa30BaHMs.

L")

3. @yHKIUHU

3.1. HHdopmMaunoHHO-KOHCYJIBTAIIMOHHBIH LIEHTP JAOCTYIA:

- TNPOU3BOAUT BbLIAYYy (C perucrpauued B JKypHajie BBIJA4YH) JOTWMHOB WU
mapoyied (a B ciydae, eciIM TpeAyCMOTpeHa YJalleHHash perucTpaius ¢
UCIIONB30BaHHEM ceTu MHTepHeT, KOHCYJbTHpyeT OOydaroluxcs Mo Mpoleaype
pPETMCTpaLMK) JUIsl BXOJa B 3JIEKTPOHHYIO HH(OPMAlMOHHO-00pa30BaTeIbHYIO
cpeny MHcTuTyTA, 31eKTpOHHBIE OMOIMOTEYHBIE CUCTEMBI.

- IpPeNoCTaBisAeT NOCTYIl B KOMIIBIOTEPHBIEC KJIACChl, OMOBEIAeT CTyAeHTa O
pacrnucaHud JOCTyna B KOMIIBIOTEpPHBIE Kiacchl, rpadUKe M MecTe BCTped,
coOpaHUi 1 KOHCYIJIbTAIIUI;

- MH(OPMHUpPYET CTYyIEeHTOB O KOHTAKTHBIX IaHHBIX, TejedoHax, rpaduxe
paboTsl ciyk0 MHcTHTYyTA;

- obecrnieunBaeT HEOOXOIUMBIH TOKYMeHTOOOOpOT ¢ MHCTUTYTOM.

3.2. lleHTpy MOryT OBITH OEJETMPOBaHbI IMOJTHOMOYHS T10 MPOBEIECHHIO
npoOpUEHTALIMOHHON paboTel ¢ aOUTYpHEHTAMH M [PHBIECYEHUIO UX K
noctynyenyio B HMHetuTyT: uHbOpMHpoBaHHME MOCTynawumx B MHCTUTYT o
NpaBuiIax TMpHeMa M YCIOBUSAX IIOCTYIUIEHHUs, OpraHu3aluss u odecreyeHue
IIPOBEJICHUs] PEKJIAMHBIX MEPOTIPUATHIA U p.

3.3. Odopmienne O1aHKOB HEOOXOAMMOH 00s3aTeNIbHON NTOKYyMEHTAllUH,
odopMileHHEe CITPaBOYHBIX MATEPHATIOB.

4. IlpaBa

s ocymectBiieHust cBoux pyskuuii LleHTp umeer mpaso:

4.1. Tlomywyate or mnoapasgeneHuit WHcTuTyTa MaTepuansl (CIpaBKH,
uH(pOpPMALMIO, U Op.), HEOOXOMUMBIE Ui OCYIIECTBIIEHHS PaboThl, BXOASILEH B
KOMIETEHLIUIO OTENA.

4.2. IlpuHMMaTh yuyacTHe€ B COBELIAHHUNX, HA KOTOPBIX OOCYKIAIOTCS
BOIIPOCHI, HMMEIOIIME OTHOIIEHHE K BOMpOcaM IMpHUBJIEUEeHUs] aOUTYPHEHTOB B
MHCTUTyT.

4.3. IlpencraBisare uHTepechl MHCTHUTYyTa B pasauyHBIX OpraHax [0
BOIPOCaM, CBA3aHHBIM C I[IpUBII€YeHHWE aOUTYpUEHTOB Ha  OCHOBAHUH
JIOBEPEHHOCTH.

5. B3zauMoaeicTBUS U CBSI3H

5.1. HudpopManMOHHO-KOHCYJIbTALIMOHHBIH LEHTP IOCTYNa OCYILIECTBISET
CBOIO  JIEATENBHOCTH  BO  B3aUMOAECHCTBMM CO  BCEMH CTPYKTYPHBIMH




nompasjaenenusamMu  MectuTyTta, Quimazamu, a  Takxke  co CTOPOHHUMH
OpraHMU3alUsIMU B Ipeesiax CBOeH KOMITETEHIIMH.
6. OTBeTCTBEHHOCTD

6.1. OtTBeTCTBEHHOCTh 3a Ha/UIeXKallee H CBOEBPEMEHHOE BBHINONHEHHE
oTHENnoM  (pyHKUMH, [peAyCMOTPEHHBIX HACTOAIMM I[loNOXKEeHUueM, HeceT
Jupextop LlenTpa.

6.2. Ha pykoBoautens lleHTpa Bo3naraercs OTBETCTBEHHOCTD 3a:

— HECBOEBPEMEHHOE W HEKBAIU(DHUIMPOBAHHOE BBINIOJIHEHHE OCHOBHBIX
Gynxumii u 3amau LlenTpa, omnpeieseHHBIX HacTOSLMM IlonoikKeHHeM, W/HITH
MOPYYEHHBIX Npe3uJeHTOoM/pekropom UHCTHTYTA;

— COCTOSIHME  TPYJOBOH M  MCIONHHUTENBCKOM  AMCUMIUIMHBL  LleHTpa,
BBIIIOJIHEHHE €ro pabOTHUKaMU CBOMX (YHKIMOHAIBHBIX 00s3aHHOCTEH, a TakKe
peanu3aniio MepONpUATHH O MOOIIPEHWH WM HAJIOXKEHUH IHCIHUITTHHAPHBIX
B3BICKAHHI,

— cobmonenve paboTHukamu LleHTpa mpaBUII BHYTPEHHErO TPYIOBOTO
pacnopsinka ~ MHcTMTyTa,  CaHMTapHO—IIPOTHBOSIUAEMHYECKOTO  peXUMAa,
MPOTUBOIIOXKAPHON 0€30MaCHOCTH M TEXHUKU O€30MMaCHOCTH;

— IIpeocTaBJIeHHE B YCTaHOBJIEHHOM nopsiaKe JIOCTOBEPHOM
CTATHCTUYECKOH ¥ HHOH MHpOpMaLWH 0 aesTenbHocTH LleHTpa.

6.3. OtBeTcTBEHHOCTh JApYrux paboTHHKOB lleHTpa ycTaHaBiaMBaeTcs WHx
JIOJDKHOCTHBIMA WHCTPYKIMSIMHU.

6.4. 3a HeHamIexallee HCIOJHEHHE IOJDKHOCTHBIX OOS3aHHOCTEH W
HapylIeHHe TPYJOBOM AUCLMIUIMHEI paOOTHUKU OT/Ea HECYT OTBETCTBEHHOCTH B

IopsiKe, IPEIYCMOTPEHHOM JEHCTBYIOLIMM 33aKOHOATENLCTBOM P,

7. 3aKkIFOYHTEIIBHBIC TTOJIOKECHUS

7.1. Hacrosamee Ilonoxenue BcTynaer B CHIY ¢ MOMEHTA YTBEPKIEHHUS €ro
Ilpesunentom HWHctutyTa, OmoOpsieTcst YdYeHbIM COBETOM U JAeHCTBYET 10
YTBEP)KJICHHs HOBOTO TOJIOMKEHUsT 00 MH()OPMALIMOHHO-KOHCYIBTAIIMOHHOM LIEHTPE
JlocTyIa.

7.2. llopnuuuuk HacTosimero llonoxkeHus XpaHHTCS B KaJpOBOM CEKTOpe
HMHcTUTyTa, KONUS B KAaHIEISIPUH.




