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BBenenne

Hacrosmue meToanueckne yka3aHHUs YCTaHABIMBAIOT 00IIuEe TpeOOBaHUA,
CTPYKTYpY U MpaBuia 0hOpMIICHHS

KypCOBBIX paloT.

Bce TpebOoBanusi, npenbsiisieMble K OGOpMIICHHIO PabOT, OCHOBaHbI Ha
nooxeHusix ['OCT 7.32-2001 «OtyeTr 0 HAy4YHO-UCCIIENOBATEILCKONH padorTe.
CrtpykTypa u mpaBuiia OpOPMIICHUS» U CIYyXKaT JJIsl YCTAHOBJIEHUS €AMHO0Opa3us
B TTOATOTOBKE U O(POPMIICHUH CTYICHUYECKHUX PaboT.

OO61muMu TpeboBaHUAMH K pabOTe SIBISIFOTCS:
- YeTKOCTh M JIOTMYECKas MOCJIeA0BATEIbHOCT U3JI0KEHUSI MaTepHara,;
- yOeauTeabHOCTh apryMEHTAINH;

- KpPaTKOCTb U TOYHOCTb (I)OpMYJ'IPIpOBOK, HCKIIIOYaromasa BO3MOXHOCTDH
HCOJHO3HAYHOI'O TOJIKOBAHHA,

- KOHKPETHOCTb U3JI0KEHUS PE3YyIbTaTOB PabOTHI;

- 000CHOBaHHOCTh PEKOMEHIAINH U MPEITIOKEHHI.



1. CtpykTypa paboThl

PaboTa momkHa copepKaTh CAEAYIOMNE CTPYKTYPHBIE JIEMEHTHI:

- TUTYJIbHBIN JucT (cM. [Ipuiioxenue 1);

- COJepXKaHHe C yKa3aHHeM HOMEPOB CTPAHHIL;

- BBe/IeHUE;

- OCHOBHYI0 YaCTh, COCTOSIIIYI0 M3 OJJHOT0 MJIM HECKOJBKHUX Pa3/iesioB;
- 3aKJII0YEeHHE;

- CIIUCOK MCIOJIb30BAHHBIX HCTOYHUKOB;

- IIPHIIOKEHHS .

OO0s3arenbHbIE CTPYKTYPHBIE 3JIEMEHTBHI BBIJECJICHBI KUPHBIM MIPUDTOM.
OcTtanbHble 3JIEMEHTHI BKJIIOYAIOT B padOTy MO 3aJaHUIO MpernojiaBaresis Wik Ha
YCMOTpEHHUE CTYICHTA.

1. Conepxanue ohopmisieTcs, eciii 00beM padboTsl peBbimaet 10 cTpaHuil.
2. IlpumosxeHus CO3AAOTCS, €CIH €CTh HEOOXOTUMOCTb.



2.1.

2. TpeGoBaHUs K COAEPKaHUIO PaOOTHI

Conepxanne pabotrel ComepxaHue pabOTHI  COTJIACOBBIBACTCS W

YTBCPKAACTCA IMPCIIoaaBaTCIcM, W JOJDKHO COACPIKATL: BBCIACHUC, 1 rjaBy ¢C

ABYMSI-TpEMA IIOArIaBaMH, BTOPYIO I''TaBy C ABYMSA-TpPEMS IOATIIaBaMH, TPCTHIO
rimaBy C JAIBYMs IIOATJIaBaMH (MO}KHO oe3 HO,Z[FJ'I&B), 3aKJIFOYCHHEC, CIIMCOK
HCIIOJb30BaAHHBIX MAaTCPHAJIOB.

2.2.

2.3.

Beenenue

Hasnauenne BBeneHuss — OLIEHKa COBPEMEHHOTO COCTOSHUSA
paccMaTpuBaeMor B paboTe mMpoOiaeMbl U OOOCHOBAHHE HEOOXOJAMMOCTH
npoBelieHus] JaHHOW paboThl. Bo BBeneHHMH AOHKHBI OBITH TOKAa3aHbI
aKTyaJbHOCTb BBITIOJHAEMOM pabOThl; MOTYT MPUBOAUTHCS JTAHHBIC aHAIN3a
JOCTMKEHUM OTEUECTBEHHOW U  3apyOeKHOM HayKd, TEXHUKA U
MPOM3BOJCTBA B HCCIENyeMOW oTpaciu. BBeaeHuwe MOMKHO coaepx aTh
OCHOBaHUE M HUCXOIHBIC JaHHbIE Ui pa3paOOoTKu TeMbl. JIOMKHBI OBITH
MOKa3aHbl LEIN U 3a7a4u paboThI.

OcHoBHast 4aCTh pabOTHI

B ocHoBHOIT YacTu paboThl peKOMEHAyEeTCs OTpa3uTh: B mepBoi
IJIaB€ PacCMATPUBAIOTCS TEOPETHUECKHE OCHOBBI M3y4aeMOM MPOOJIEMBI.
[Io o6bemy mepBas rnaBa 3anumaer 20-25% or oObema paboTel. Bo
BTOpOIl IJlaBE€ aHAJIM3UPYETCs JaHHAs TEMa Ha OCHOBE CTaTHUCTUYECKOTO
maTepuaia, KOTOpbId HM3y4yaeTcs B JMHAMUKE, OTOOpakeH B Tabauuax M
pucyHkax (rpadukax, nuarpammax). Bropas rmaBa 3anumaer 40-45% ot
o0bema paboTel. B TpeTweil riaBe paccmaTpuBalOTCS MPOOJIEMBI, MYTH
pellleHus, MepCleKTUBbl Mo u3ydaeMomy Bompocy. Oobem — 25%. Ilo
TEeCTy pabOThl [JeNalTCsl CChUIKM Ha HUCHOJb3yeMble B  pabore
JIUTEPATYPHBIE UCTOYHUKU M cauTbl MHTEpHET. B KOHIIE KaXII0W TJIaBbl
JIeJIal0TCs BBIBOJBI IO M3JI0KEHHOMY B IJIaBE MaTepuaiy, CoAepiKaliue M
YMO3aKJIFOUEHHUs aBTOPA.



2.4 . TpeboBaHUS K U3JIOKEHUIO 3aKITIOYCHUS

B 3axiroueHHH MOABOAMTCS UTOI MPOBEAEHHOIO HCCieqoBaHusA. B
HEM JIOJDKHBI COJEpXaThCsl OLIEHKA PE3yJbTaTOB PabOThI, BBHIBOABI IO
IPOBEICHHON paboTe, MNPEIJIOKEHUS] MO HCIOJb30BAHUIO MOJYYEHHBIX
pe3yNbTaToOB, BKIIIOYAs BHeApeHue. B 3akimoueHnn HE0OXOAMMO yKazaThb,
4yeM 3aKoHuuiach paboTta (pa3paboTaHa WM yAydllleHa METO/MKA,
BHEJIPEHBI PE3YNIbTATHI U T.I1.).



3. [IpaBuna opopmienus paboTs
3.1 O6mwue TpeGoBaHUs

PaGoTa BemomnHsercs Ha 6enoit 6Oymare dpopmara A4 (210 X 297 mm). Tekct
pa®oThl u3MaraeTcss Ha OfHOM cTopoHe mucta. Kaxnas crpanuna paboThl
odopMIIIeTCS CO CICAYIONIMMU TOJISIMA: JieBoe ToJie - 30 MM, mpaBoe - HE MEHEe
10 MM, BepxHee - 25 MM, HUXKHee - He MeHee 20 MmM. Pa3mep ocHoBHOTO TIpudTa
tekcta — Times New Roman 14. Mexctpounslii uatepsai - 1,5. Bce cTpaHuiis
paboThl HyMepyIOTCA apaOCKUMH IUbpaMu MO MOPSAAKY OT TUTYJIBHOTO JIUCTA JI0
nocjaeaHero 0e3 MPOMyCKOB W ToBTOpeHUU. llepBoit cTpanurel cuuTaercs
TUTYJIBHBIN JUCT, HA KOTOPOM HOMEP HE cTaBUTCs. Ha mocnenyrommx crpanuiiax
HOMED TPOCTABIISICTCSI B MPABOM HIKHEM yriry 0e3 Touku. CIHCOK JTUTEpaTyphl
BKJIFOYAETCSI B OOIIYI0 HYMEpaIuIo, U MOCICIHUM JIUCTOM pabOThl HyMepyercs
MOCJIEAHUM JTUCT CIIUCKA JIUTEPATYPHI.

3.2. OopmiieHue TekcTa KypcoBoi pabOThI

3.2.1. TutynpHbI TUCT OPOpMIIAETCS IO TUIIOBOMY CTaHIAPTY, COAEPKaIIeMy BCe
PELYCMOTPEHHBIE PEKBU3UTHI.

3.2.2. Conepxanue pabOThI TOMEMIAIOT TMOCJIE THUTYIbHOTO Jucta. CloBO
«COJIEP’KaHME) 3AMMCHIBAIOT B BUJE 3aTr0JI0BKA, BBIPOBHEHHOTO IO IICHTPY CTPOKHU
PONMHUCHBIMU OyKBaMu. B conmep:kaHum paOOTHI yKa3bIBA€TCS NIEPEUCHb BCEX TJIAB
U maparpadoB AUTUIOMHON paOOTHI, a TaKXe HOMEpa CTPAaHWI], C KOTOPBIX OHU
HAYMHAIOTCA.

3.2.3. 'maBel MODKHBI WMETHh B TIpelesiax Bcel pabOTHI MOPSIKOBBIE HOMEPA,
o0o3HaueHHble apabckumu nudpamu. CinoBo «riaBa» mnuiercs. [locie Homepa
IJIaBbl CTABUTCS TOYKA.

3.2.4. Tlaparpadpr  KypcoBOil pabOThl Takke  HyMepyloTcs  apaOCKUMU
nudpamu B mpenenax Kaxzaou riasbl. Homep maparpada coctouT u3 HOMepa
rJIaBbl U HOMepa maparpada, pasaeieHHbIX Toukoi. B koHIle HOMepa naparpada
craBuTcs Touka. Homep cooTBeTcTBylolel riaBbl Wi naparpada CTaBUTCS B
HayaJie 3arojoBKa.

3.2.5. HaumeHoBaHue  TIJIaB  3amuChIBA€TCd B BHJAE  3arojOBKOB €
BBIPABHUBAaHUEM 1o LEHTPY crpanuipbl. CioBa «ConepxaHuey,
«BBeneHuey, «3aKIIFOUYECHHEY, «CIUCOK MCHOJIb30BAHHBIX HWCTOYHHKOBY
ClelyeT pacmoiaraTh IO IEHTPY CTPOKM ©O€3 TOYKM B KOHLE M MHCATh
(medaratb) CTpPOYHBIMH OYKBaMHU.



3.2.6. Ha3Banusa mnaparpaoB NHIIYyTCA CTPOYHBIMU OykBamu (KpoMe MepBOH
MIPOTIMCHOM ).

3.2.77. B 3arosoBkax HE [ONYCKAeTCs IEPEHOC CJIIOB U HE HCIOIb3YETCs
O JYEePKUBAHHUE.

3.2.8. Kaxnyro rnaBy KypcoBOl pabOThl ciemyeT HayuMHaTh C HOBOU
CTpaHHUIIbI, a Taparpadsl - MPOIOIKATh, OTCTYIHB OT MPEIBIIYIIEr0 TEKCTA.

3.2.9. K paboTte mOKHBI OBITh MPUIOKEHBI OT3BIB HAYYHOI'O PYKOBOAMTENS Ha
KYPCOBYIO pa0oTy.

3.2.10. CHocku U pUMEYaHUs JOJIKHBI ObITh  TOJCTPOYHBIMHU.
[ToncTpoyHble CHOCKM M MPUMEUYaHUsl PacIoJiaratoTcsl Moja CTPOKaMU OCHOBHOTO
TEKCTa U OTHEJSIOTCS OT HEro HeOOJNbIION TOPU30OHTAIBHOW JIMHHEH. B Takoi
CHOCKE YKa3bIBa€TCSI UCTOYHUK JAHHBIX, KHWIA WIM CTaThs, T. €. YKa3blBaIOT
aBTOpa, Ha3BaHWE, MECTO W TOJl M3/aHUA M CTPAaHHULy, OTKyJa 3aUMCTBOBaHa
nutata. [logcTpouHble NpuMedaHHus  CBS3BIBAIOTCA € COOTBETCTBYHOIIUM
MECTOM OCHOBHOTO TeKCTa apabckumMu uudpamu, HaOpaHHBIMH MEIKUM
mpudTOM M PACHOJIOKEHHBIMUA Ha BEPXHEW JIMHUW MIPU(PTa OCHOBHOTO TEKCTA.
Hywmeparnus B moACTpOUHBIX CHOCKAx sBIsieTcsl CkBO3HOM. [Ipu BeIOOpe cmocoba
oQOpMIIEHHS CHOCOK CIIEJyeT PYKOBOJICTBOBAThCSI CIIEYIOIIUMHU
PEKOMEHALUAMU: €CIU CHOCKM HEO0OXOIHMMO YUTaTh BMECTE C OCHOBHBIM
TEKCTOM, TO UX CJIEyeT IOMECTUTh BHYTPU TEKCTA, €CIM OHHM HY)KHBI MO XOIY
3HAKOMCTBAa C PabOTOH, TO cClieAyeT MNPUMEHHUTHh IOJACTPOYHOE PACIOJIOKEHHE.
Ecnu uX MOXHO YMTaTh B OTPBHIBE OT OCHOBHOTO TEKCTa, TO JIy4llle UCIOJIb30BATh
3aTEKCTOBBIA BapUaHT.

3.3. Odopmienue TabuIl

[udporoit mMarepuan, MPUBOIUMBIA B KypcOBOW paboTe, Kak MpaBUIIO,
obopmisitoT B Bujae Tabiaui. OgHaKo IpU €ro HeOOJbIIOM o0beMe odopMIIeHHE
Tabnui HemenecooOpazHo. B 3ToMm ciywae 1mdpoBoil Marepuan CleayeT
BKJIIOUATh B TEKCT KypcoBOHM paboTel. HazBanue TaOmuIlbl JOKHO OTpaXkaTh €€
coJiep)kaHue, ObITh TOYHBIM U KpaTKuM. Ha3BaHue cienyer momemars moj cIoBoM
«Tabnuma» Mo LEHTPY HaJ COOTBETCTBYIOLIEH TaOyuMIeld. 3arosioBOK JOJIKEH
HAYMHATHCS C MPOMUCHOM OYKBBI, B KOHIIE 3ar0JIOBKOB TA0JIMI] TOYKA HE CTABUTCA.
Tabnuibl ocienoBaTeIbHO HyMepyIoTcs apaOCckuMu nudpaMu B mpejaenax Bceu
KypcoBoii pabotsl. Ha Bce Tabnuibl AOKHBI ObITh CCHUIKM B TeKcTe. Tabnuna B
3aBHCHMOCTH OT €€ pa3Mepa MOMEIIAETCs MO TEKCTOM, B KOTOPOM BIIEPBBIC JaHA
CCBhUJIKa Ha HEe, WIM Ha CIEAYIOLIEH CTpaHUIle, MpH OoJbIIOM 00BeMe TaOIHILy



clemyeT Tmomemarb B TOpwiokeHue. [Ipy HEoOXOAMMOCTH TOSICHEHUH K
ColCp)KaHUIO0 Tabnui, UX O(OPMISIOT B NPUMEUYAHUSIX K Tabiuile, KOTOpPHIC
MOMEIIAIOTCSI HEMOCPEACTBEHHO MOce TekcTa Tabmuisl. Hampumep:

Tabmura 1

Hassanue tabnuibt

3.4. OdopmiieHrEe WILTIOCTPALIUMA

Bce ummoctpanmu (cxembl, pUCYHKH, Tpaduku) o003HAYarOTCA CIOBOM «Puc.».
Pucynku, kak u TaOIMIBI, TOCIEAOBATEIHPHO HYMEpPYIOTCS B Ipenenax Bcei
KypCOBOM paboThl apaOCKUMU IM(PpaMu U pa3MEIIarTCs cpas3y IMOcie CChUIKUA Ha
HUX B TEKCTe. PUCYHKH cClleyeT moMemarh TaKuM 00pa3oM, 4TOOBI MX MOKHO
OBIJIO paccMaTpuBaTh 0€3 TMOBOPOTAa WM C TMOBOPOTOM pPabOTHI O YaCOBOM
CTpenKe. 3arojIoBOK MOMELIAETCS MO, PUCYHKOM B OJJHY CTPOKY CO clioBoM «Puc.»
1 ero Homepom. Hampumep:

Ha3BaHune guarpammbl

0 III III III III

KaTeropua 1 Kateropusa 2 Kateropusa 3 KaTeropua 4
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Puc. 1. Ha3zpanue pucynka




3.5. OdopmiieHne crmcka UCTIOIb3YEMbIX HCTOYHHKOB

CHOucok UCHoJIb3yEMbIX UCTOYHUKOB SIBJISIETCSI COCTABHOM YacCThIO KYpCOBOM
paboThI M OTPAXKAET CTETICHh M3YYCHHOCTH aBTOPOM PACCMATPUBAEMOM MTPOOIIEMBI.
B crniucok BKIIIOYAIOTCS HE TOJIBKO T€ UCTOYHUKH, HA KOTOPbhIE UMEIOTCS CCHUIKH B
TEKCTe pabOThl, HO U T€, KOTOPbIE OBLIM U3Y4YEHBI MPU MPOBEIACHUU UCCIEIOBAHMUSL.
CHnHcoK HCHONb3yEeMbIX HCTOYHMKOB IOMENIAETCS B KOHIIE KYpPCOBOM padOThI
nepea npuioxkenusmu (He Menee 10-25 UCTOYHUKOB).

Jluteparypa rpynnupyercsi B CIUCKE B CIIEYIOIIEM MOPSIKE:

1) HOpMaTUBHO-IIPaBOBKIE akTbl  OPraHOB  3aKOHOJATENBHOM M
WUCHOJIHUTENbHOU BiacTu: KoHcTUTyums, 3akoHbl, ykasbl Ilpesugenra PO,
noctaHoBienuss IIpaBurensctBa Poccuiickon dDenepanuu - BHYTPU KaxIOW
MOArPYIIBI B XPOHOJIOTUYECKOM MOPSIKE;

2) BEIOMCTBEHHbIE MPABOBBIE AKTHl (MOJOKEHUS, MHCTPYKIUHU, MHUChMA,
PacnopsKEHHS] MUHUCTEPCTB U BEIOMCTB) - B XPOHOJIOTMUECKOM MOPSIZIKE;

3) HCTOYHHUKH CTATUCTHUYCCKHX JAaHHBIX - B XPOHOJIOTHYCCKOM IMOPAAKE;

4) KHUTM U CTaTbU Ha PYCCKOM SI3bIKE - B al(aBUTHOM TOPSJIKE:
MoOHOTrpaduu; KHUTH, HAyYyHbIe pa3pabOTKU MO TeMe; yueOHble U3/IaHus; CTaThbU U3
NEPUOIMYECKUX U3JIAHUI; CTIPABOYHbBIC U3/IaHMUSL.

5) KHUTHU U CTAaTbU HA HHOCTPAHHLIX A3bIKAX - B aﬂ(i)aBI/ITHOM IopsAaKeE.

BxiroueHHass B CIHCOK JIMTEpATypa HYMEPYETCS CIUIOMIHBIM IOPSIKOM.
JIutepaTypHbl€ UCTOUYHUKU JOJIKHBI OBITH PACIIONOKEHBI B al(aBUTHOM IOPSJIKE
1o ¢paMUINK aBTOPOB M T'OJaM M3JIaHUsl, @ HOPMAaTUBHBIE U JPYTUE MAaTepUalbl - B
XPOHOJIOTHYECKOM Mopsiike. CBEAEHHsI O KHUrax JOJDKHBI BKIOYaTh (aMUINU U
VHHLMAJBI aBTOPOB, 3arjlaBU€ KHUTH, MECTO U3JAHUsA, U31ATEIbCTBO, TOJ U3JaHUs
U KOJIMYECTBO CTpaHMU. KHHWIM OIHOro M ABYyX aBTOPOB YKa3bIBAIOTCS IOJ MX
damumusamu. Kauru tpex aBTOpOB yKa3bIBarOTCs MoJ (paMuiIueil 0HOTO aBTOpa,
YKa3aHHOTO B U3JaHUH MEPBBIM C JOOABICHUEM CJIOB «H JIP.».



TemaTuka KypcoBbIX padoT
Hanpagnenue noaroroBku 38.03.02 MeHe»KMEHT
Teopusi MeHeIKMEHTA: TEOPUSI OPraHU3ALNH:

ConmanbHasi opraHuzaiivsi, €€ 0COOCHHOCTH.
Ponb ynipaBneHus B dKU3HU OpraHU3aLUU.
MHuoroo6pasue 1e10BbIX OpraHU3aIHii.
Oco0eHHOCTH COIO3HBIX OPTaHU3ALIHA.
Acconmanus Kak OpraHu3alioHHoe o0pa3oBaHHe.
Bropokpatusi: mIrOCkl U MUHYCBI.
[TprunHBl BO3HUKHOBEHUS HE(HOPMATBbHBIX OPTaHU3ALIUN.
ConuanbHble IEHHOCTH Kak ()aKTOp BHEIIHEH cpeibl OpraHu3aluu.
BiusiHe MOIUTHUYECKOTO Kypca rocyJapcTBa Ha >KM3Hb COIMATIbHOU
OpraHu3aIMH.

10. Pa3paboTka 1 000CHOBaHHE MUCCUM KOHKPETHOW OpraHU3aI1H.

11. OcoGeHHOCTH OJJHOTO U3 KU3HEHHBIX IIMKJIOB OpraHU3aluu.

12. CooTHomieHre TpoLeccoB  (YHKIMOHUPOBAHUS W pa3BUTUS B
COIMAJIbHON OpraHU3aIIHH.

13. CooTHOmIIEHHE BHIUMOrO, ILIEHHOCTHOIO U 0a30BOro ypoBHEH
OpPraHU3ALMOHHON KYJIbTYpHI.

14. IIpouecc popMupoBaHUs OPraHU3AUOHHON KYJIbTYPHI.

15. Ponp pykoBomuTenei pa3HOrO YPOBHsS B Mpoiecce (POpMUPOBAHUS
OpPraHU3ALMOHHON KYJIbTYpHI.

16. CyOkynbTyphl B Opranu3anuu (Ha mpuMepe KOHKPETHON OpraHu3alin).

17. XonauHrosble KoMOaHuu B Poccru 1 uX 0COOEHHOCTH.

18. OyHKIMOHATBEHOE COJEPKAHNE OPTaHU3aAIU Y.

19. IlpuHUHMIIBI CAMOYTIPABIEHUS U UX COLMAJIbHASL COCTABIISIONIAS.

20. busnec-mnan — ocHoBa 3G (HEKTUBHOMN peanu3aiii 3aK0Ha Pa3BUTHSL.

21. Crparerust npeapuHUMATEIIbCTBA.

22. Tlpob6nemsl ynpaBiieHUs UHPOpMaLIMEl B OpraHu3aluu.

23. PazButnie HedOpMANbHBIX OTHOIICHWM B OpraHU3allMM H €€
11E€71€CO00Pa3HOCTD.

24. CoBeT AMPEKTOPOB U €r0 ACSITEIbHOCTb.

25. DNeMEeHTHBIA COCTaB CTPYKTYpPbl KOHKPETHOW OpraHU3alry (HarmpuMmep,
IPOMBIIIIIEHHON (PUPMBI, TOProBoi (hrUpMbl, OaHKa, OOIIECTBEHHOM OpraHU3aIluN).

26. CyurHoCTb U 3Tarbl OpraHU3allMOHHBIX HOBOBBEACHUM.

27. Bugel opraHm3anuu  CyOBEKTOB  XO3siicTBOBaHms. OpraHuzamus
CMEIIaHHBIX 00IIECTB 3a pyOEKOM U COBMECTHBIX MpeAnpusTuii B PO.

28. CB0OOIHBIE DKOHOMHUYECKHE 30HEL.

29. Oddmopras koMIaHusl.

30. IIpobseMbl pyKOBOACTBA U JIUJIEPCTBA.

31. Hogsle TpeboBaHUs K pyKOBOJIUTEIIO.
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32. BnusHUe HOBBIX TEXHOJIOTHUI HA OpraHU3aIlHIO.

33. MHoroHanuoHaJbHbIC, rI100aJIbHBIC,
TpaHCHAIIMOHAIbHBIE KOMITAHUH: 00I11Iee U 0COOEHHOE.

34, ®opmainbHbie U HEOPMaTbHBIC TPYTIIIHI.

35. CereBbie OpraHu3aIuy.

MEXTyHapOIHbIC
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